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JOB APPLICATION: 
[bookmark: _GoBack]
CONFIDENTIAL
JOB APPLICATION FORM 

Please complete this form accurately, providing as many details as possible of your skills and experience relating to this job application. Short-listing will be based on the information gathered from the form and compared to the Person Specification for this job. 
Application forms received after the closing date cannot be considered. CVs will not be accepted.

Please send the completed form by e-mail, as an attachment to job@nourishscotland.org.uk by the closing date. In addition, please send completed Equality and Diversity Monitoring Form to HR@nourishscotland.org.uk


SECTION 1. Personal details

First name(s):        		

Surname:
Title (Ms/Mr/Mx etc):    

Address: 


Post code: 

Main Contact Telephone Number:			 

Alternative Contact Telephone Number:

Contact e-mail address:


Where did you hear about this vacancy: 








SECTION 2: Education and Training
Please tell us about your education and any qualifications which you feel are relevant to the post. Include relevant courses which you are currently undertaking. Please start with the most recent.

	
Name of University/College/School

	
Subject Studied
	
Qualification/
Level

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	






	
Professional Membership and Qualification


	Awarding Body
	Qualification/Membership Status 

	

	

	
	

	

	















	
Training and short courses (work and outside work)

Please tell us about any training you have received or courses you have undertaken which did not lead to a qualification but which you feel are relevant to the post advertised.

	
Training Course                    

	


	


	


	


	


	


	

	

	

	


	


	






SECTION 3. Employment History

	
Present employer (or last employer, if not currently employed*)


	Name and address of employer
	

	
Job title
	

	
Present salary and grade
	
	Date of
appointment
	

	
Reason for leaving
	
	*Date of leaving
	




	
Please give a brief description of your present duties and responsibilities


	











	
Previous employment (paid or unpaid) 

Please give details of your previous employment and work experience (whether paid or unpaid) over the last ten years starting with the most recent 


	Employer, position held
	Reason for leaving

	
	

	
	

	
	

	
	

	
	

	
	




SECTION 4. Supporting Statement

	
Please state how you consider your experience, knowledge, skills and abilities match those of the Person Specification. It is important that you cover each of the areas detailed in the Person Specification since this is the information that will be used for short-listing. Please use each point of the Person Specification as a heading when filling out this section of the application form.

Wherever possible, provide examples from your current or previous work experience. 
You may use more than the existing space in this document.

	




SECTION 5. Additional Information

If you require a UK Work Permit to take up this appointment please let us know by e-mailing job@nourishscotland.org.uk Please note that if employment is offered, you will be requested to produce evidence confirming your entitlement to work in the UK.

If you have any unspent or pending criminal convictions, please provide full details in a separate document sent to job@nourishscotland.org.uk

SECTION 6. Referees

	
Please provide the contact details of two referees, one of whom should be your current or most recent employer. If you have no or limited employment experience please provide referees from your educational establishment or from any voluntary/temporary work. 
Do not include family members or friends.

	Referee 1

Name: 
Job title:
Relationship to you:
Address:
Contact telephone number:
Contact e-mail address:
Please indicate whether the referee can be contacted prior to the interview without consulting you first?
 
Yes                 No 

Referee 2

Name:
Job title:
Relationship to you:
Address:
Contact telephone number:
Contact e-mail address:
Please indicate whether the referee can be contacted prior to the interview without consulting you first?

 
Yes                No 











	Declaration and signature

	The information supplied in this application form is accurate to the best of my knowledge. I understand that deliberate omissions and incorrect statements could lead to my application being rejected or to my dismissal.

Signed*…………………………………………………..………………    Date……………………….

* If you return this form by e-mail you should note that, in the absence of this signature, the e-mailing of this application constitutes your personal certification that the details are correct.
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